Full Name

Address

Phone/Email

Personal Profile

[a few sentences about your relevant skills and achievements, what you are doing at the moment, and your goals]

Key Skills

· Skill 1

· Skill 2

· Skill 3

· Skill 4

· Skill 5

· Skill 6

Key Achievements

· Achievement 1

· Achievement 2

· Achievement 3

Key Abilities
Area 1 (e.g. Customer Care)

Area 2 (e.g. IT )

Area 3 (e.g. Sales)

Area 4 (e.g. Cash Handling)

Work History

(Dates Attended)

(Company Name)

(City)

(Job Title)

(Dates Attended)

(Company Name)

(City)

(Job Title)

(Dates Attended)

(Company Name)

(City)

(Job Title)

Education & Training

(Dates Attended)

(University/College/School Name)
(City)

Qualification Title

· Subjects taken and grades obtained

(Dates Attended)

(University/College/School Name)
(City)

Qualification Title

· Subjects taken and grades obtained

(Dates Attended)

(University/College/School Name)
(City)

Qualification Title

· Subjects taken and grades obtained

Hobbies/Interests

· Interest 1

· Interest 2

· Interest 3

· Interest 4

References – available on request

