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Name

Address Line 1

Address Line 2

Address Line 3

County

Postcode

Day/Month/Year

Dear *

Team around the Child/Young Person Meeting for **

A meeting has been arranged to discuss and complete the Request for Education, Health and Care Assessment for **. 

We would like you to attend this meeting as your views are important to inform the request. 
Details of the meeting are as follows:

Date:

Time:

Venue: 
Please could you prepare for the meeting by completing the enclosed information sheet which will then be submitted as supporting evidence. If you are unable to attend, please complete the information sheet enclosed and return it to me so that we are able to incorporate your views into the request for Education, Health and Care Assessment. 
Please could you contact me and confirm whether you are able to attend this meeting.

Yours sincerely

Name
Email address
