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BIRMINGHAM NQT POOL 2020
REFERENCE REQUEST FOR COMPLETION BY
MOST RECENT TEACHING PLACEMENT
Any comments you may wish to make will, of course be treated in confidence. However, in accordance with guidance from the Department for Education, in relation to Safeguarding and Promoting the Welfare of Children, it may be necessary to discuss relevant factual content of a reference with the candidate if deemed necessary. Please answer all questions on the pro-forma provided, ensuring the reference is accurate and does not contain any material misstatement or omission. Please also note that it is Council Policy to allow its employees access to their own personal files including references. Candidates may also make a subject access request under the Data Protection Act which would entitle them to see information about themselves including references.

Could you please supply a reference using the NQT Job Role provided and return to the address below by Friday 31st January 2020
	Job Title: Teacher


	NQT POOL 2020


	REFEREE DETAILS

	Referee Name


	

	Contact telephone no.
	

	Address


	

	If replying on behalf of an employer, please name the employer
	


The student named below is applying for a first teaching appointment through the Birmingham Pool.

	REFERENCE FOR

	Applicant’s Name


	

	Applicant’s address


	

	Please state how long you have known the applicant
	

	Please state in what capacity you know the applicant and, if the applicant was employed/managed by you, for how long you employed/managed the applicant

Where applicable:

Please indicate if you are acting as referee as an employer or as a representative of the employer
	

	Please state if you are satisfied that the applicant is suitable and has the ability to undertake this post/job
	

	Please state how the applicant has demonstrated that he or she meets the requirements of the Person Specification
	

	Where applicable:

Please indicate whether or not you are completely satisfied that the applicant is suitable to work with children
	

	If you feel that the applicant is unsuitable to work with children, please state the specific details of your reasons/concerns that the applicant is unsuitable
	


	ATTENDANCE
	

	Has this employee’s attendance and/or absence led to the initiation of formal process in line with the Managing Attendance Procedure?  If so, please give details?


	

	SAFEGUARDING THE WELFARE OF CHILDREN
	

	Please comment on the following specific  aspects of the applicant’s relationship with children:

(i) The applicant’s suitability to work with children and the ability to form and maintain appropriate relationships

(ii) The applicant’s emotional resilience to challenging behaviour

(iii) The applicant’s attitude to the use of authority and maintaining discipline
	

	DISCIPLINE
	

	(i) Is the applicant subject to any current disciplinary proceedings, and if so what stage have those proceedings reached?

(ii) Are there currently any disciplinary warnings held on this person’s employee record (except for any expired warning which does not relate to the safety and/or welfare of children/young people), including dismissal for disciplinary reasons or where a resignation was submitted when disciplinary action was pending?  

(iii) If yes, please give details.

(iv)     Please give full details of any       allegations or concerns in relation to the safety and welfare of children that you may be aware of in relation to the applicant and the outcome of those allegations or concerns.  Cases in which an allegation was satisfactorily resolved some time ago or proven to be unfounded or malicious do not need to be included (‘unfounded’ means that there is no evidence or proper basis which supports the allegation being made, or there is evidence to prove that the allegation is untrue), but please include a history of repeated concerns or allegations over time.


	

	EXPERIENCE
	

	Please describe where the applicant’s experience, skills and abilities match the attached person specification


	

	Please outline the applicant’s current job role together with the applicant’s responsibilities.


	

	Please add any other comments you wish to make.


	

	Signed:
	

	Please print your name:
	

	Position in organisation (where applicable):
	

	Date:
	


Thank you for your time and assistance.

Please return this reference to:

e-mail: nqtreference@birmingham.gov.uk

by Friday 31st January 2020
Birmingham NQT Pool 2020
Performance, Engagement & Commissioning Services
PO Box 14512
Birmingham

B2 2JH
Tel: 0121 303 2369 

