
Birmingham NQT Pool 2020
Thank you for your interest in joining the Birmingham NQT Pool. Please find further details below along with some FAQs. 

Along with this information, you will also need to download:

· The application form and guidance notes; please ensure the application form is completed in full or it will be returned to you.
· The Teaching and College references along with job role document to forward on to your referees – please see notes on references below.
Key Dates
Monday 4th November 2019:   Pool opens for applicants, all paperwork made available on our website: 

Noon Mon 13th Jan 2020:  Closing date for applications

Friday 31st January 2020:  Deadline for receipt of completed references

W/C 10th February 2020: ‘Query Week’ – speak to applicants who are missing references etc.

W/C 24th February 2020: Pool opens to schools

Due to the high volume of applications and references received, we are unable to confirm if we have received every document on an individual basis. We will however, email everyone to confirm receipt of applications.  
We will contact you during week commencing 10th February 2020 if we have references missing. However, to assist with forward planning in schools, your contact details may be made available sooner, and as a result, you may be contacted by schools early in the New Year.  
Regular updates will be posted on our Facebook and Twitter feeds. 
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What do I do about references?
Please ensure you forward the Reference Request Forms on to your referees.  They should be returned to nqtreference@birmingham.gov.uk by no later than 31st January 2020 (please check with your referees before the 31st January that they have returned your references) and do not forget to include a copy of the Job Role.  One reference must be from the Uni/College and the second from the most recent teaching placement.  Students at BCU, Newman or Worcester need only inform their student admin/records office that they are applying to the Birmingham Pool; the reference form does not need forwarding on to them. However, Teacher Placement References do still need to be forwarded to the appropriate person at the school. 

Please note, if references are not received by the 31st January, applicants will be contacted by HR Services for Schools.
What if I have gaps in my education/employment history?
When completing your application form, candidates must provide a full chronological record of employment/education history (This means there can be no gaps). If you are unemployed for any period(s) of time, you will need to state this.  Incomplete applications will be returned. If your application form is returned to you to complete further, you must return it to us asap, otherwise your form may be rejected.
If you have anything to declare in relation to DBS, please forward this by post marked private and confidential and we will ensure it is stored securely with your application details.
How do I sign my form?
When submitting your application form electronically, please type your name in the signature field. If you are selected for interview, you will be required to sign to verify your form at the point of interview/selection. 
Where do I return my form to?
Applications are returned electronically via email to nqt@birmingham.gov.uk 
Please note, when returning your application form the office is not equipped to open SkyDrive documents.
Who else may have access to my information?
Your information will be stored in line with The Data Protection Act 2018.  For details of how we will use your personal data please see our privacy statement: https://www.birmingham.gov.uk/info/20154/foi_and_data_protection/384/privacy_statement.

Occasionally we are approached by external schools and teaching recruitment agencies. Due to the high volume of applications we receive to the pool, we like to work alongside such organisations to ensure that we provide as many opportunities for students to secure a position as possible. The application form will ask for your consent to share your information.  
What do I do if I secure a position?
If you secure a job, whether it is via the pool or not, it is essential that you notify the team via email (nqt@birmingham.gov.uk) so that we can remove your details from the pool. This will save time and inconvenience for both you and schools, as well as help us maintain an accurate and up to date database.

Where else can I look for jobs?
Applying to the NQT Pool is just one route to secure your first teaching role.  It is also advisable to search vacancies advertised by Birmingham schools in the Teacher Vacancy Bulletin, published every Wednesday during term time. Details can be found here: www.birmingham.gov.uk/jobs
