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BIRMINGHAM NQT POOL 2020
REFERENCE REQUEST/ STUDENT PROFILE FOR COMPLETION BY

COLLEGE/UNIVERSITY COURSE TUTOR

Name of student:
___________________________________________

Any comments you may wish to make will, of course, be treated in confidence. However, in accordance with guidance from the Department for Education in relation to ‘Keeping children safe in education’, it may be necessary to discuss relevant factual content of a reference with the candidate if deemed necessary. Please answer all questions on the pro-forma provided and not in a separate letter, ensuring the reference is accurate and does not contain any material misstatement or omission.   Please also note that it is council policy to allow its employees access to their own personal files, including references. Candidates may also make a subject access request under the Data Protection Act which would entitle them to see information about themselves including references.

Please supply a reference based on the Professional Standards for Teachers/NQT Job Role document and return to the address below by 31st January 2020
e-mail: nqtreference@birmingham.gov.uk
Birmingham NQT Pool 2020
Schools HR Recruitment Team
PO Box 14512
Birmingham

B2 2JH
Please indicate the level the student is currently attaining in meeting the Professional Standards for Teachers.

EM - Emergent:

May not yet be able to fully meet requirements of the standard

E.g. has not had opportunity for involvement, may need more confidence, may require higher level of support, etc

EST - Established:
Satisfies current requirements of the standard




E.g. Consistent and confident, requires minimum direction, etc

ADV - 
Advanced:
Fully satisfies and often exceeds the required standard




E.g. Shows exceptional creativity, exceeds what is

X


Too early to assess

	A TEACHER MUST:


	EM, EST, ADV OR X



	Set high expectations which inspire, motivate and challenge pupils
	

	
	

	Establish a safe and stimulating environment for pupils, rooted in mutual respect.
	

	Set goals that stretch and challenge pupils of all backgrounds, abilities and dispositions.
	

	Demonstrate consistently the positive attitudes values and behaviours which are expected of pupils. 
	

	Comments:

	

	Promote good progress and outcomes by pupils
	

	
	

	Be accountable for pupils’ attainment, progress and outcomes.
	

	Be aware of pupils’ capabilities and their prior knowledge, and plan teaching to build on these.
	

	Guide pupils to reflect on the progress they have made and their emerging needs.
	

	Demonstrate knowledge and understanding of how pupils learn and how this impacts on teaching.
	

	Encourage pupils to take a responsible and conscientious attitude to their own work and study.
	

	Comments:

	

	Demonstrate good subject and curriculum knowledge
	

	
	

	Have a secure knowledge of the relevant subject(s) and curriculum areas, foster and maintain pupils’ interest in the subject and address misunderstandings.
	

	Demonstrate a critical understanding of developments in the subject and curriculum areas, and promote the value of scholarship.
	

	Demonstrate an understanding of and take responsibility for promoting high standards of literacy, articulacy and the correct use of standard English, whatever the teacher’s specialist subject. 
	

	If teaching early reading, demonstrate a clear understanding of systematic synthetic phonics. 
	

	If teaching early mathematics, demonstrate a clear understanding of appropriate teaching strategies.
	

	Comments:

	

	Plan and teach well structured lessons
	

	Impart knowledge and develop understanding through effective use of lesson time.
	

	Promote a love of learning and children’s intellectual curiosity.
	

	Reflect systematically on the effectiveness of lessons and approaches to teaching. 
	

	Contribute to the design and provision of an engaging curriculum within the relevant subject area(s). 
	

	Set homework and plan other out-of-class activities to consolidate and extend the knowledge and understanding pupils have acquired.
	

	Comments:

	

	Adapt teaching to respond to the strengths and needs of all pupils
	

	
	

	Know when and how to differentiate appropriately, using approaches which enable pupils to be taught effectively. 
	

	Have a secure understanding of how a range of factors can inhibit pupils’ ability to learn, and how best to overcome these.
	

	Demonstrate an awareness of the physical, social and intellectual development of children, and know how to adapt teaching to support pupils’ education at different stages of development. 
	

	Have a clear understanding of the needs of all pupils, including those with special educational needs, those of high ability; those with English as an additional language; those with disabilities and be able to use and evaluate distinctive teaching approaches to engage and support them.  
	

	Comments:


	

	Make accurate and productive use of assessments
	

	
	

	Know and understand how to assess the relevant subject and curriculum areas, including statutory assessment requirements.
	

	Make use of formative and summative assessment to secure pupils’ progress.
	

	Use relevant data to monitor progress, set targets, and plan subsequent lessons
	

	Give pupils regular feedback, both orally and through accurate marking, and encourage pupils to respond to the feedback.
	

	Comments:


	

	Manage behaviour effectively to ensure a good and safe learning environment
	

	
	

	Have clear rules and routines for behaviour in classrooms, and take responsibility for promoting good and courteous behaviour both in classrooms and around the school, in accordance with the school’s behaviour policy.
	

	Have high expectations of behaviour, and establish a framework for discipline with a range of strategies, using praise, sanctions and rewards consistently and fairly.
	

	Manage classes effectively, using approaches which are appropriate to pupils’ needs in order to involve and motivate them.
	

	Maintain good relationships with pupils, exercise appropriate authority, and act decisively when necessary.
	

	Comments:


	

	Fulfil Wider professional responsibilities
	

	
	

	Make a positive contribution to the wider life and ethos of the school.
	

	Develop effective professional relationships with colleagues, knowing how and when to draw on advice and specialist support.
	

	Deploy support staff effectively
	

	Take responsibility for improving teaching through appropriate professional development, responding to advice and feedback from colleagues 
	

	Communicate effectively with parents with regard to pupils’ achievements and well-being.
	

	Comments:


	

	
	


	Attendance

	Has this students attendance and/or absence led to the initiation of any relevant school/ company/ organisation procedures?  Please give details.


	

	DISCIPLINE

	Are you aware of any disciplinary action pending against this person?


	

	Has any disciplinary action ever been taken against the person in relation to the following:

· Sexual Misconduct

· Assault of a client or a fellow employee

· Harassment or abuse (e.g. sexual/racial)
	

	Please add any other comments you would like to make.


	


Signature of Tutor ______________________________________

Print Name_______________________ Date_________________

College Stamp

