
 

OFFICIAL 

Eye Tests and Glasses (Display Screen Equipment) 

Schools have a duty to ensure that employees who regularly use Display Screen Equipment 

(DSE), including visual display units (VDUs), can access appropriate eye care. The school 

will contribute towards the cost of eye tests and, where required, glasses that are specifically 

needed for DSE use. 

If a school employee is a “display screen equipment (DSE) user”, the school must provide 
access to a free eye and eyesight test if the employee requests one. 

 
Who counts as a “significant DSE user”? 
Under the Health and Safety (Display Screen Equipment) Regulations 1992, a DSE user is 
someone who uses a computer or screen daily as a significant part of their job. 

School Responsibilities 

Schools are required to: 

• Confirm whether an employee is eligible for a DSE eye test (i.e. they are a significant 

DSE user as part of their role) 

• Provide the employee with the required DSE forms (DSE 1 Form and DSE Report 1) 

• Review the completed documentation and receipts 

• Authorise reimbursement from the school budget through their HR provider  

Employee Responsibilities 

Employees are required to: 

1. Confirm their eligibility with their Head Teacher or line manager 

2. Book an eye test with a registered optician 

3. Take the DSE 1 Form and DSE Report 1 to the optician 

4. Pay for the eye test and any required glasses at the time of appointment 

5. Return the completed DSE Report 1 and receipts to their line manager/Head Teacher 

6. Submit an expenses claim in line with the school’s procedure 

How much can be claimed 

The school will reimburse the following costs: 

• Up to £25 for an eye test 

• Up to £60 towards the cost of glasses required specifically for DSE use 

Reimbursement is subject to submission of valid receipts and confirmation that the 

glasses are required for DSE work. 


