


[image: A drawing of a building

Description automatically generated]

Barclays Online Access Request Form

Section A: General Information
a) School name:
b) School DfE No:
c) School address 

d) Barclays Bank account details:
	Sort Code:   
	
	
	
	
	
	



	Account Number:    
	
	
	
	
	
	
	
	


                                                    
Section B: User Information 
[bookmark: _Hlk182941273](A minimum of 2 users are required for inputting and approving online payments. One of the users should be the headteacher. To access Barclays online, users will need to use a mobile phone for verification)
Person 1:
Full Name: 
Job Title:
Mobile Number: 
E-mail Address:
Type of Access Required (please mark with an ‘X’):
View Account Only - 
Make & Authorise payments - 
Person 2:
Full Name: 
Job Title:
Mobile Number: 
E-mail Address:
Type of Access Required (please mark with an ‘X’):
View Account Only - 
Make & Authorise payments - 
Person 3:
Full Name: 
Job Title:
Mobile Number: 
E-mail Address:
Type of Access Required (please mark with an ‘X’):
View Account Only - 
Make & Authorise payments - 
Person 4:
Full Name: 
Job Title:
Mobile Number: 
E-mail Address:
Type of Access Required (please mark with an ‘X’):
View Account Only - 
Make & Authorise payments - 

Section C: Additional Information
a) All users who require online access to the BCC Barclays bank account will need to provide a mobile number in section B.

b) For support on how to use the system please contact Barclays directly with any queries:
(+44) 0330 156 0008
client.support@barclays.com

c) Once completed please ensure the form is returned to SchoolsFinance@birmingham.gov.uk Ensuring the school’s name is in the subject field.
[bookmark: _Hlk182405198]
d) The Schools Finance Team will liaise with school users directly once access has been set up. 

Authorisation

Head Teacher 
Signed 
Name 
Date 
Chair of Governors
Signed 
Name 
Date 
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