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Account Signatory Change Form
(PLEASE TYPE AND RETURN WORD DOCUMENT)

	Account name (School):

	

	Sort code:

	

	Account number:

	





	1. Name of person to be added

	Position held in school and person to be mirrored

	



	

	2. Name of person to be added

	Position held in school and person to be mirrored

	



	

	3. Name of person to be added

	Position held in school and person to be mirrored

	



	

	4. Name of person to be added

	Position held in school and person to be mirrored

	



	

	5. Name of person to be added

	Position held in school and person to be mirrored

	



	







	1. Name of person to be removed

	Position held in school

	



	

	2. Name of person to be removed

	Position held in school

	



	

	3. Name of person to be removed

	Position held in school

	



	

	4. Name of person to be removed

	Position held in school

	



	

	5. Name of person to be removed

	Position held in school

	



	




For Cheque Book accounts please complete and return to:  schoolsfinance@birmingham.gov.uk,  revenues.cashiers@birmingham.gov.uk, Peter.Redpath@birmingham.gov.uk  and Ian.Hardwick@birmingham.gov.uk  



	
Notes for Completion

Please type and return original Word document

Account name (School)
Sort code
Account number

Names of any new signatories to be added
Positions held in school (e.g. Headteacher, School Business Manager etc)
Persons to be mirrored (i.e. Name of existing signatory whose signing rules are to be copied to new signatory)

Names of signatories to be removed
Positions held in school (e.g. Headteacher, School Business Manager etc)


When the form is returned Cashiers will enter the details on the Barclays iPortal to create a mandate change request.  This mandate is then emailed to the school for the signatures of the new signatories to be added.  Once returned Cashiers will upload the completed mandate onto the iPortal where it is checked and signed by the BCC delegated officers before going the Barclays Mandate Team for processing.
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