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Notification of Permanent Exclusion 
Name of person completing 
the assessment  

 Contact Details  

Role of Person completing 
assessment 

 Date  

School 
 

 Key Contact at school If different from assessment 
author:  

UPN   ULN  

 

Child or YP name:  
 

Early Help Support Y/N – If Yes date from/to:  

Gender Drop down  Social Worker  CIN CP CIC 

DOB / Age / Year Group 
 

 Forward Thinking 
Birmingham 

Y/N – If Yes date from/to: 
 

Home Address  Youth Offending Team / 
ASB team 

Y/N – If Yes date from/to: 
 

Ethnicity 
 

Drop down standardised list SEND Advisory Service Y/N – If Yes date from/to: 
 

Current CLA / Previous CLA / 
Adopted 

Y/N – If Yes date from/to: 
 

Educational Psychology  Y/N – If Yes date from/to: 
 

Current Attendance %  GP / Paediatrician  Yes / No 

Attendance Team Y/N – If Yes date from/to: 
 

Free School Meals Y/N 

Parent / Carer Details  Parent Telephone 
Number 

 

Any other Service 
Involvement 

 

 

Exclusion Information 

Date of Exclusion:  Notification/Completion Date 
 

Reason for PEX Standardised Exclusion Code 
Drop Down 

Exclusion Team 
 

 

Chair of governors 
 

 

Exclusion Checklist 
 

 

Exclusion Details Please provide a short narrative on the reasons for exclusion: 
 
 

 

What support strategies / approaches have you tried to prevent exclusion 

Has the school implement the 
graduated approach from the 
Ordinarily Available 
Guidance?  

Yes – fully Yes - partially No 

Support Short narrative on success 
/outcome of intervention 

Support Short narrative on success 
/outcome of intervention 

Therapeutic Techniques for 
behavioural regulation 

 Anger management  

Academic Tutoring  Self esteem  
Pastoral Support Programme  Interaction strategies  
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SEN support  Art/ Drama Therapy  
On-site alternative provision  Relaxation techniques  
Solution focused approaches  Behaviour modification 

techniques 
 

Restorative Strategies   Early Help / MA support 
plans 

 

Mindfulness  Mental Health support  
Nurture Groups  Counselling / Specialist 

therapy 
 

Peer Mediation  Personalised / Reduced 
timetables  

 

Whole School approaches to 
well-being. 

 Managed Moves 
 

 

Anti Bullying approaches  ELSA - (Emotional 
Learning and Support 
Assistants 

 

TIAAS (Trauma informed 
attachment aware schools) 

   

 

Pupils educational Profile  

To be completed for Secondary Pupils KS3 – (Years 7 – 9) 

Subject Level  Comments 
   
   
   
   
   
   
   

 

To be completed for Secondary Pupils KS4 – (Years 10 – 11) 

Subject Exam Board Course work completed (at 
point of exclusion) 

Estimated Grade 

    
    
    
    
    
    
    
    
Please give details of any other courses undertaken by the pupil prior to exclusion e.g. Basic Skills, prevocational college links etc. 
 
 
 
 
 
 

 

To be completed for Primary Pupils KS1 & KS2 – (Years R – 6) 

Subject Age related expectations Comments 
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Other areas of Study / Class teacher to comment: 

 

In which subjects have the pupil shown a particular positive interest or has made achievements. 
 

 
 
 
 
 

 

Please provide details of pupil’s positive personal attributes and achievements  
 

 
 
 
 
 

 

Parental Involvement 

Have you engaged the parents regarding their child’s behaviour 
 
Please make comment on both positive and negative aspects of parental engagement and how this has either supported or been 
detrimental to the progress of inclusion plans for the pupil. 

 
 
 
 
Has multi-agency support been offered to parents to help them to support their child to prevent Permanent Exclusion. If not Why. 
(Please comment on parent and child participation in support) 
 
 
 
 
 
 

 

Child’s voice  

Have you engaged the child in relation to their view about the exclusion 
 
What is the child’s perspective on the events which led to the exclusion. 
 
 
Has the child been provided with information of next steps and what will happen if the PEX is upheld and offered support through this 
process. 
 
Does the child have any worries or concerns we need to consider in future planning if PEX is upheld. 
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What does the child wish to see happen? 
 
 

 

Permanent Exclusion Checklist 

Risk and Need Screening Tool Y/N 
Attendance Logs Y/N 
PEX Letter to parents  Y/N 
Previous Suspension Letters Y/N 
Evidence relating to previous suspensions Y/N 
Evidence relating directly to the reason for exclusion – Adult / Pupil witness accounts – Excluded pupil account Y/N 
If appropriate a summarisation of the incident which led to notification of PEX – Photographic evidence / Accident 
reports 

Y/N 

Examples of parental involvement – letters / logged telephone calls / minutes of meetings Y/N 
Behaviour logs Y/N 
Chronology including description of incidents of poor behaviour Y/N 
Most recent academic report Y/N 
For those children who are looked after have the school sought advice from Virtual School Y/N - N/A 
Evidence of strategies to manage behaviour (e.g) 

• Mentoring Progress Reports 
• Evidence of Managed Moves 
• Alternative curriculum  
• Restorative interventions 

 

Evidence of outside agency involvement to support the graduated approach: 
• BCC SEND Services Reports   BCC EY, SEND and Inclusion Services  
• SEND advisory and / or Educational Psychology Reports  
• Social Care Reports 
• Youth Offending Interventions 
• CAMHS 

• Copy of the latest IBP / IEP & review or equivalent support plan 

 

For Pupils of SEN / COP (Include) 
Copy of the latest IBP / IEP & review  
PSP Documentation  
SEN Support Provision Plan  
Copy of EHCP  

 

 

 


