
        Suspension Risk Assessment 
	Step 1
You should consider suspending an employee, with advice and guidance from ER, in the following circumstances:

	Tick if applicable


	· If the initial fact finding or the subsequent disciplinary investigation find that the allegations appear to constitute gross misconduct 

·  There is an external investigation being undertaken by external agencies 
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	· If you think the employee’s presence in the workplace could:


· impede or prejudice an investigation

· interfere with or influence others involved in the investigation, for example, witnesses, the complainant or any other relevant party

· interfere with evidence

· pose a risk to the safety of other people i.e. Staff, governors, parents and the wider school community

· pose a risk to the safety of the pupils/safeguarding concern 

· pose a risk to the safety of property or technology or systems 
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	Step 2
In all cases where you have identified grounds above for possible suspension, you should summarise below your consideration of alternatives to suspension e.g. alternative work-base/role/duties. 



 




	Step 3
Finally, you need to consider whether suspension/an alternative to suspension is reasonable in the circumstances. Note your decision and the grounds for your decision below:











	Step 4
Complete the details and sign and date below

Name of employee……………………………………………Job title………………………………………….

Name and job title of manager (head teacher or chair of governors) completing this form:

 …………………………………………………………………………………………………………………………………

Signed ………………………………………………………………………………Date:  ……….……………………

You should ensure that a copy of this form is made available to the Commissioning Officer and to the Investigating Officer, as it is recommended that the Commissioning Officer/Investigating Officer carry out 4 weekly reviews of the suspension/alternative to suspension.
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