Paternity leave, nominated carer’s leave, parental leave and shared parental
leave

Paternity leave (statutory)

Qualifying employees are entitled to one or two-weeks’ paternity leave which can be taken at
any time in the 52 weeks following the:

* birth of the child, or from the child’s due date if they are born early
* the date the child is placed with the adopter (UK adoption)

* the date the child arrived in Great Britain (overseas adoption)

Employees choosing to take two weeks leave can either take their leave as a single two-week
block, or two separate one-week blocks.

Full details of the statutory scheme can be found at GOV.UK website.
Occupational paternity pay

Occupational paternity pay is an occupational scheme that BCC offer above the statutory
entitlement. This used to be known as paternity, maternity support and adoption support
leave.

If an employee is eligible for paternity leave and statutory paternity pay, they will also be
eligible for occupational paternity pay. Occupational paternity pay:

* allows the employee to swap 1 of the 2 weeks of statutory paternity pay for 1 week at
their normal contractual rate of pay

* is pro-rated if they are part-time or job sharing

Employees must request occupational paternity pay — it is not given automatically.

Qualification

To qualify for paternity leave employees must be taking time off work to look after a child and
be one of the following:

* the father
* the husband or partner of the mother (or adopter) - this includes same-sex
partners
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* the child’s adopter
* theintended parent (if you’re having a baby through a surrogacy arrangement)

They must also be an employee, that has been continuously employed for at least 26 weeks
at the end of:

* the 15th week before the baby is due, or
* the end of the week you are notified that you are matched for adoption with the
child (UK adoptions), or

* the date the child enters the UK or when you want your pay to start (overseas
adoptions)

And must also give the appropriate notice.

Notice

For paternity leave birth, where reasonably practicable the employee must give the school at
least 15 weeks’ notice of their entitlement to paternity leave, this should include the baby’s
due date. The employee then should give at least 28 days’ notice of when they want their
leave to start, and how much leave they want to take.

For UK adoptions, the employee must give their employer seven days’ notice of the adopter
being matched with a child. This is because children may be placed at short notice following
the match.

For overseas adoptions, qualifying employees should provide notice of entitlement to take
paternity leave, including the expected date when the child will enter the country, within 28
days of official notice of adoption or 28 days from the date they achieve 26 weeks’ service, if
later.

The employee can change their requested leave dates where they give the school at least 28
days’ notice.

Statutory paternity pay (SPP)

Employees may also be eligible for statutory paternity pay. To qualify for statutory paternity
pay, employees must also:

* be employed by your employer up to the date of birth
* earn at least £125 (2025) a week (before tax)
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* The statutory weekly rate of Paternity Pay is £187.18, or 90% of your average weekly
earnings (whichever is lower).
Change in circumstances

The employee should inform you of the change in circumstance.

If the child:
* will no longer to be placed with the adopter

* dies (still born from 24 weeks of pregnancy or born alive at any point in the
pregnancy)

* isreturned after being placed for adoption

Eligible employees will remain entitled to paternity leave; the leave must be taken within the
8 weeks that follow the end of the week in which the circumstance changed. Where the notice
of leave dates had already been given prior to the change in circumstance, the employee will
be able to take the leave outside the of the 8 weeks.

Paternity Leave request

Employees must complete the correct HMRC statutory leave and pay form on the GOV.UK
website.

If they are becoming a birth parent, complete form SC3.

If they are becoming an adoptive or parental order parent, complete form SC4. For UK
adoptions you will also need a copy of your ‘matching certificate’ or ‘written notification’ of
a fostering for adoption placement.

If you are adopting a child from abroad, complete form SC5. You will also need your ‘official
notification’ from the UK authority.

The employee should send the relevant, completed form to the school, along with notice of
their intention to take paternity leave and state if they will be taking one or two weeks leave.

Additional benefits for Birmingham employees — Nominated Carer’s Leave

If an employee is not eligible for paternity leave or shared parental leave, they may still be
able to request 1 week’s leave with occupational paternity pay if the mother or adopter has
named you as her 'nominated carer'.
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A nominated carer is a person who the mother or adopter states is their primary care provider
when the child is born or adopted. Often this will be the father of the child or a partner or
coadopter.

If a father, partner, or co-adopter is taking leave around the birth of the child, whether they
are a BCC employee or not, they are considered to be the primary carer. This means that the
mother or adopter cannot nominate another, separate primary carer.

Parental leave — Birmingham position

Birmingham has not adopted a local parental leave scheme. The statutory scheme therefore
applies. Governing bodies may decide to be more generous, (for example by permitting
employees to take a longer period of parental leave or to take parental leave if they have been
employed for less than a year or offering leave to long-term foster parents) but should be
consistent in exercising their discretion, so there can be no complaint of unfair treatment. For
example, granting more generous parental leave to a mother, but refusing it to a father, would
be direct sex discrimination.

Parental leave — statutory

Full details are available from Unpaid parental leave: Overview - GOV.UK

Shared parental leave

Shared parental leave — Birmingham position

Birmingham has not adopted a local shared parental leave scheme. It follows the statutory
provisions.

Shared parental leave — Statutory

Full details are available from Shared Parental Leave and Pay: How it works - GOV.UK

Additional guidance on shared parental leave and model forms to help manage the process
are available.
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