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Birmingham
City Council

Shared Parental Leave Forms Guidance

Template forms for the birth parent or mother, primary adopter or parental order parent (POP)
who is entitled to maternity/ adoption leave and/or pay/ MA to confirm Shared Parental Leave
(SPL) and Shared Parental Pay (ShPP) entitlement with the Council.

Forms below that need to be completed if...

both parents want to | just thebirth parent, just the partner wants
take SPL mother, primary to take SPL
adopter or POP wants
to take SPI
Form 1 Yes Yes Yes
Form 2 Yes Yes No
Form 3 No No Yes
Form 4 Yes No Yes
® Find out more about SPL and ShPP at <LINK TO SPL LANDING PAGE>
® Parents can use the calculator atwww.gov.uk/pay-leave-for-parents
® Parents should keep a copy of any completed forms.
[ )

If the birth parent/ mother is gettingMaternity Allowance (MA), they need to notify
Jobcentre Plus to curtail this entitlement.

Abbreviations that may be used in these forms:
SPL Shared Parental Leave

ShPP Statutory Shared Parental Pay

POP Parental Order Parent

MA  Maternity Allowance

Please think very carefully before you submit a request for SPL. If you qualify for occupational
maternity/adoption pay, it is important that you understand the financial implications of opting to
curtail your maternity/adoption leave and pay. Once the form is submitted, you can withdraw
your maternity/adoption leave and pay curtailment notice only in limited circumstances.

The date on which you end your maternity/adoption leave must be at least:

* cight weeks after the date on which you provide this notice to the organisation; two weeks
* after you give birth; and one week before what would have been the end of your additional
* maternity/adoption leave.



