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Recruitment Guidance for Schools where BCC is the Employer

Non-Teaching Jobs

Recruitment in schools where BCC is the employer must follow BCC Guidance in order to protect
the Council and the public purse from equal pay liability. The following recruitment guidance is in
place to support schools during the Job Evaluation (JE) process taking place within BCC.

Under BCC’s Equal Pay Programme, all non-teaching jobs in schools where BCC is the employer
are being taken through Job Evaluation, JE. While this work is on-going, the pay grades for all non-
teaching posts in schools where Birmingham City Council is employer and all posts advertised for
schools where Birmingham City Council is the employer, remain subject to evaluation.

As part of the Equal Pay Programme’s JE Process, BCC will work in partnership with schools to
develop a comprehensive BCC Schools Non-Teaching Jobs Directory, with evaluated job
descriptions designed to meet school recruitment needs.

While the BCC Schools Non-Teaching Jobs Directory is in development, schools where BCC is the
employer are asked to use Job Descriptions and Person Specifications (JDPSs) that are available
from the BCC Working in Schools section of BCC’s website : Working in schools | Birmingham City
Council

The BCC job descriptions that are available are:

i) Updated BCC JDPSs that have been drafted for the process of JDPS Review as part of
Job Evaluation: available on request from eppschools@birmingham.gov.uk

e Administration & Finance
e Facilities
e Specialist and Technical

i) Previously evaluated JDPSs for roles yet to be taken through JDPS Review, available
online from Recruitment | Birmingham City Council
o Pupil Support & Welfare
e Teaching & Learning Support

Lists of the JDPSs available can be found in the recruitment section of the BCC Working in
Schools webpage: Recruitment | Birmingham City Council
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What if | need to recruit to a role that does not have an existing BCC JDPS?

We recognise that schools may need to recruit to non-teaching roles that are substantially
different from those roles that have existing BCC job descriptions. In the event you wish to create
a job description for a role that is substantially different from those covered by available Job
Descriptions, the role will require a drafted JDPS and must be advertised subject to Job
Evaluation. The job will be put through the JE process as part of the Equal Pay Programme.

Please see the flow chart in Appendix 1 for details of how to progress recruitment to a non-
teaching role that is not covered within the current bank of School Non-Teaching JDPSs.

Once all jobs have been evaluated and the BCC Schools Non-Teaching Jobs Directory is available
to schools, any job created that is not held within the BCC Non-Teaching Schools Jobs Directory
will require job evaluation to be completed in advance of recruitment. Further information will
follow on the process for schools to commission job evaluation from that time.
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EQUAL PAY PROGRAMME

Recruitment to Non-Teaching Roles during Equal Pay Programme Job Evaluation

Create new JDPS on BCC template

Role Vacancy

\4

Refer to Non-Teaching Job Descriptions on
BCC’s Working in Schools section of BCC’s
website to see if an BCC job description
exists for the role

No

Does a BCC Job description exist
that substantially matches the

Send JDPS to
eppschools@birmingham.gov.uk for
role to be evaluated

Recruit to the new job description .
Ensure it specifies that the role is
subject to formal evaluation under
the BCC Equal Pay Programme Job
Evaluation Process

Ensure the advert for the vacancy
also specifies that the role is subject
to formal evaluation under the BCC
Equal Pay Programme Job Evaluation
Process

vacant role?

l Unsure

eppschools@birmingham.gov.uk

Contact

for advice
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Yes

Recruit to the role using an
existing BCC JDPS.

For the updated BCC JDPSs in
Admin & Finance, Facilities and
Specialist & Technical, email
eppschools@bimringham.gov.uk
for a formatted version of the JDPS
that you need to use for
recruitment.

For Pupil Support & Welfare and
Teaching & Learning Support roles,
download the BCC JDPS from the
website and use.

Ensure the recruitment materials
and the advert for the vacancy
specifies that the role is subject to
formal evaluation under the BCC
Equal Pay Programme Job
Evaluation Process
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