LOCAL CITY COUNCIL ELECTIONS —THURSDAY 5™ MAY 2022

We are in the process of appointing staff to work in polling stations as poll clerks
on polling day on 5" May and for the verification and counting of votes on 6" May
2022.

Please read the following information carefully — details on how to apply can be
found at the bottom of this document.

This year we would ask that you consider your own personal circumstances
when advising us of your availability to work.

COVID-19 can make anyone seriously ill, but for some the risk is higher. There
are 2 levels of higher risk and more information can be found at:
https://www.nhs.uk/conditions/coronavirus-covid-19/people-at-higher-risk/whos-
at-higher-risk-from-coronavirus/

We will be following the Covid-19 guidelines set out by the Government at these
elections (to be advised).

1. Eligibility

You must be at least 18 years old to work in a polling station and at least 16
years old to work as a counting assistant. You must also be entitled to work in the
UK and if successful, prior to taking up your appointment, must provide evidence
of your eligibility to work in the UK by showing us either:

- a passport, or

- full birth certificate showing parentage and proof of National Insurance
Number (e.g. P60, P45, payslip, etc.); or

- A Home Office issued Registration Certificate or document certifying
permanent residence.

You must not be employed (paid or unpaid) by/on behalf of any candidate or
political party — see point 5.

Your application is supported by your Line Manager/Supervisor (City Council
employees only).


https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.nhs.uk%2Fconditions%2Fcoronavirus-covid-19%2Fpeople-at-higher-risk%2Fwhos-at-higher-risk-from-coronavirus%2F&data=04%7C01%7Cgill.davis%40birmingham.gov.uk%7C6c4e974422d94eaf03cf08d8d253ca96%7C699ace67d2e44bcdb303d2bbe2b9bbf1%7C0%7C0%7C637490604616161336%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=xKo%2FWeDThv7FloO7VVsRnhLYnlvUhQ0ym6GuuaZORkI%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.nhs.uk%2Fconditions%2Fcoronavirus-covid-19%2Fpeople-at-higher-risk%2Fwhos-at-higher-risk-from-coronavirus%2F&data=04%7C01%7Cgill.davis%40birmingham.gov.uk%7C6c4e974422d94eaf03cf08d8d253ca96%7C699ace67d2e44bcdb303d2bbe2b9bbf1%7C0%7C0%7C637490604616161336%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=xKo%2FWeDThv7FloO7VVsRnhLYnlvUhQ0ym6GuuaZORkI%3D&reserved=0

2. Processing Your Application

For each election we begin by appointing staff who have worked at previous
elections and who have received good reports from the supervising staff. Once
we have established where there are vacancies, we will begin to contact people
who have applied to work in those areas. We will contact you via an appointment
e-mail which states the location, terms and conditions of employment. If you wish
to accept the appointment you should reply according to the instructions given in
the appointment e-mail.

Even when we have filled all vacancies, there will be a number of people who will
drop out for various reasons. Therefore, we are filling vacancies right up until the
day before the election. When we get closer to the election, we may ring you to
see if you are available for any last-minute vacancies.

We would ask you not to contact the office to follow up your application or ask if
there are any vacancies. We will only contact you if we are able to appoint you.

You must provide us with an e-mail address and mobile number that are solely
for your use. We will be using e-mail and text messages to keep staff updated
with important messages.

3. Payment & Hours of Work

Poll Clerks:

Gross Fee: £159.20
Hours: Thursday 5 May 2022 - 6.30am to 10.15pm

Counting Assistants:

Gross Fee: £13.66 per hour plus a £10.00 training fee

Hours: Friday 6 May 2022 — hours to be confirmed but you must be available
from 8am.

Payment of fees will be made on Tuesday 28 June 2022.

4. Short Description of Role for Poll Clerks (full instructions will be provided if
you are appointed)




Poll Clerks assist the person in charge of the Polling Station who is called the
Presiding Officer. At each Polling Station we appoint between one and three Poll
Clerks dependant on the size of the electorate for the station.

Poll Clerks must be at the station at 6.30am to assist the Presiding Officer to set
up the room before the start of poll at 7am. Polling must, by law, start at 7am.
The job of the Poll Clerk is to greet voters and obtain their name and address so
that their name can be marked against the Register of Electors. The Presiding
Officer will give any further details of what is required on the day.

Poll Clerks must remain at the Polling Station until close of poll at 10pm and then
assist the Presiding Officer to close the station (approximately 15 minutes). Poll
Clerks must remain at the Polling Station during polling hours and there are no
official breaks. Breaks will be taken at the station as directed by the Presiding
Officer.

Dress code is to be comfortable but neat and bear in mind that the temperature
between early morning and late evening is likely to fluctuate so that warmer
clothing or layers may be appropriate. Any badges, slogans or colours that might
bring the impartiality of the polling station staff into question. Poll Clerks are
required to bring with them any food and drink they need for the day (and
possibly a book or similar for any quiet periods). Poll Clerks will be contacted by
the Presiding Officer prior to Polling Day and they will be able to give further
details of facilities at the station for making drinks, etc.

If you are appointed to the Polling Station at which you usually vote, you may
vote there on the day as usual. If you are appointed to a Polling Station within
the Ward where you vote, arrangements can be made to allow you to vote.
Except for those who are appointed very close to the election, you should make
arrangements for a Postal or Proxy Vote. You can read more about this and
download the relevant forms using the Council’s webpage on the elections.

5. Short Description of Role for Counting Assistants (full instructions will be
provided if you are appointed)

The verification and count of ballot papers will take place on Friday 6 May 2022
at the Arena Birmingham.

The role will involve working as a team, as directed by the Table Supervisor, to
verify and count the number of ballot papers in the ballot boxes for each station.

Count staff should act impartially at all times and not wear any badges, slogans
or colours that may bring that impartiality into question.


http://www.birmingham.gov.uk/elections

You should bring adequate refreshment to last you throughout the day.

6. Conflicts of interest

You must decline any offer of appointment if you have assisted or intend to assist
any candidate at this election.

If you have worked for, promoted or undertook any campaigning for any political
party or candidate in the last 5 years you must declare this. We may have to
withdraw any offer of appointment.

Any failure to inform us of the above may result in your fee being withheld and
prevent you from working for us again in the future.

If you wish to apply to work in one of the roles above, please e-mail
EOstaffing@birmingham.qgov.uk to request an application form.



mailto:EOstaffing@birmingham.gov.uk

