

CONFIDENTIAL

Travel Expense Reimbursement – New Vendor Form 
Pupil Name:____________________ DOB:_____________ 
Application Ref:_____________
	PERSONAL DETAILS


	Name 
	

	Address


	

	Post code


	

	E-mail Address
	


	BANK DETAILS

	Name of Bank / Building Society 
	

	Full Address of Branch
	

	Branch Sort Code
	

	Account Number
	


Please tick

	
	I certify that the information provided is current and accurate

	
	

	
	

	
	Bank Details above are correct and have been checked by the provider.

	
	

	
	


	Parent/Guardian (Print Name)
	

	Signature
	

	Date
	


The parent or guardian must complete this form and send it by email or post to the address below: 

	Directorate for People
Travel Assist
PO Box 16541
Birmingham

B2 2DD
	Telephone:   0121 303 4955
Email: travelassist@birmingham.gov.uk



To be completed by Birmingham City Council

	Vendor account group
	


Once completed and returned to BCC, this form should be passed to your Expert Requisitioner for inputting onto Voyager.

The form should then be emailed to vendordata@birmingham.gov.uk or faxed to the Vendor Management Team on 0121 303 4226.






Data Protection Act 2018 





The information you have provided on this form will be used by Birmingham City Council in accordance with the Data Protection Act 2018 and General Data Protection Regulations. 





The information will be used in accordance with the Education Transport Policy and for the purpose of processing applications for pupils’ travel assistance as required to fulfil the Council’s duties under legislation, statutory or contractual requirement or obligation.





This authority is under a duty to protect the public funds it administers, and to this end may use the information you have provided on this form within this authority for the prevention and detection of fraud. It may also share this information with external organisations whose business it is to assist in the service delivery of transport solutions to eligible students and with the Department of Education for statistical purposes only.  





The information contained on this application form will be retained until your child no longer requires travel assistance provided by the Council and then for a further 90 days from the date that travel assistance ceases. Further information on the way the council processes personal data and your rights are set out in our  privacy notice which can be found at: � HYPERLINK "http://www.birmingham.gov.uk/privacy" �www.birmingham.gov.uk/privacy�. 











