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European Regional Development Fund (ERDF)

Property Investment Programme (PIP) Grant Scheme

Application Form

[image: image2.png]Please read the guidance notes provided and seek any clarification required from Birmingham City Council prior to submitting a completed form. Please complete all applicable sections of the form.
Section 1 Project Title
	Project Name
	

	Project Sound Bite

Tell us in one sentence (30 Words) what your project will do and what it will achieve.
	

	Start Date of the Project
	
	End Date of the Project
	 

	Total Project Cost
	£
	Match Funding
	£
	ERDF Funding Sought
	£


Section 2 Project Applicant 
	Applicant’s Contact Details

	Company Name:
	

	Address:
	

	Postcode:
	
	Telephone:
	

	Mobile:
	
	Fax:
	

	Which Local Authority within the GBSLEP area do you pay your Business Rates to? 


	Company Website:


	Project Contact Person Within The Applicant Organisation

(e.g. Chairman, Managing Director, Finance Director etc.)

	Name:
	
	Position:
	

	Telephone:
	
	Mobile:
	

	Fax:
	
	Email:
	

	Other contacts: (e.g. Developer, Architect, Project Manager etc.)

	Name:
	
	Position:
	

	Telephone:
	
	Mobile:
	

	Fax:
	
	Email:
	

	2.1     Organisation type:

	Public Body     FORMCHECKBOX 
                          Private Company     FORMCHECKBOX 
                       Third Sector    FORMCHECKBOX 



	2.2
Do you receive more than 50% of your annual income from the private sector? (see guidance notes)

Yes 
 FORMCHECKBOX 


No       FORMCHECKBOX 



	2.3 Company Registration Number (if UK registered) / VAT Registration Number/Charity Registration No:



	Company Reg. Number
	
	VAT Reg. Number
	
	Charity Reg. Number
	

	2.4     Registered office address (if different from previous page)

	

	

	
	Postcode:



	2.5    If you are a company
2.5a   Are you a Small, Medium Sized Enterprise (SME)?               Yes   FORMCHECKBOX 


     No 
 FORMCHECKBOX 

          (See guidance for definition)
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2.6   
Please provide details of:
           
Number of Employees         

          

          
Turnover (in your most recent annual accounts)       


          
Balance Sheet (total assets net depreciation)                                                                  

                    

	2.7 
How long has the business / organisation been trading / operating? 


Years
                            Months





	2.8
Do you, or any other partner, member, principal investor
Yes     FORMCHECKBOX 

No      FORMCHECKBOX 


or director of your business have any interest in, or


control over, any other business?


By “partner” we mean a legal partner within a business.


By “member” we mean a member belonging to a limited partnership.


By “principal investor” we mean a shareholder owning 10% or more of the company’s         
shares.


By “director” we mean a director of a company.



	2.9
If yes, please provide further details
You must provide background detail to cover all directorships and share holdings in other 
businesses in relation to all directors and shareholders (that is number of directorships, names of businesses and shareholding percentage).

	


Section 3.0 Group and related company detail
	3.1
Is your business part of a group?                           Yes   FORMCHECKBOX 


      No    FORMCHECKBOX 

If your business is not part of a group and there are no associates under common control, go to Section 4. 

However ALL applicants are required to complete the relevant sections (pages 46 to 54) of the ‘SME EU ERDF Definition Guide’ document available on our webpage. www.birmingham.gov.uk/pip  



Section 4 Project Details
	4.1
Description of Project – for which funding is being sought

Provide details of the work to be carried out and when it will be delivered.  Describe what 
your project will do, how it will be delivered and operate and who will be involved and what 
will be the benefits – including job roles to be created. 

	

	4.2     What evidence is there of market demand for your proposed business activity?

	

	4.3 Explain how your project will meet/contribute to the priorities as set out in GBSLEP Strategic Economic Plan: 
The relevant document is available on our website: www.birmingham.gov.uk/PIP. On the ‘Overview’ page as highlighted: ‘Greater Birmingham and Solihull Local Enterprise Partnership Strategic Economic Plan’

 



	4.4
What activities (if any) are currently being delivered at the project premises?

	


4.5
What end use activities will be delivered once the project is complete?   

	Use Class
	Use Type
	(

	B1(a)

	General Office (not within A2)
	

	B1(a)

	Call Centres, IT/Data Centres
	

	B1(a)


	Business Park
	

	B1(a)


	Serviced Office
	

	B1(c)


	Light Industry (Business Park)
	

	B2


	General Industry
	


If the proposed end use activities are mixed or do not fit any of these categories please speak to the BCC Project Officer for advice – prior to completing and submitting this form.
4.6
Project Milestones 
	Milestone (as applicable)
	Date

	Planning application submitted
	

	Landlord's consent
	

	Grant application submitted
	

	Planning application approved
	

	Business contribution confirmed
	

	Works commence on site
	

	Works complete
	

	All outputs achieved
	

	Grant retention period ends
	

	Other (specify)
	

	Other (specify)
	

	Other (specify)
	

	Other (specify)
	

	Other (specify)
	

	Other (specify)
	


4.7 Financial Information - please see guidance before completing finance tables below:

4.7a Project Costs

	Cost
	2019
	up to

June, 2020
	Total

	
	£
	£
	£

	Site Investigation
	
	
	

	Site Preparation
	
	
	

	Building & Construction
	
	
	

	Other Capital (Please Specify)
	
	
	

	Other Capital (Please Specify)
	
	
	

	Total
	£0.00
	£0.00
	£0.00


4.7b Funding
	Total Applicant Contribution
	£0

	Total ERDF Requested
	£0

	ERDF %
	%


4.7c Sources of Applicant Contribution - Please list all the proposed sources of finance making up your total Applicant Contribution for this project, the amounts each will contribute and whether their contribution is confirmed (attach evidence).

	Source of Finance
	Amount

£
	Confirmed Date

	
	
	

	
	
	

	
	
	


	4.8 Please can you describe any other options you considered in developing this project?  For Example, did you consider different sites, build option/financing etc?  For each option considered, please note why this was rejected.



	

	4.9 Which of the following statements would apply to your project without grant aid?
Please tick  (
a) The project would not be undertaken




    FORMCHECKBOX 




b) The project would not be undertaken on the scale proposed              FORMCHECKBOX 

c) The project would not be undertaken at the time or in the location     FORMCHECKBOX 

proposed in the application



	4.10 Location of proposed Project (if different from applicant’s address): 

Please provide a location plan on a detailed Map. 


	4.11 Is the applicant:




Owner       FORMCHECKBOX 
                    Lessee    FORMCHECKBOX 
                             Developer    FORMCHECKBOX 



Does the applicant own the freehold?
Yes
 FORMCHECKBOX 


No       FORMCHECKBOX 


If yes, a copy of the Land Registry is required with this application


            If you are a Lessee, length of lease (remaining years)  
 



Landlord’s consent to the project (please attach evidence)
    Yes 
 FORMCHECKBOX 

         No    FORMCHECKBOX 



	4.12   Please supply the most up to date valuation of the property.


	4.13    If you are a Developer, please tell us who owns/leases the property and explain your relationship to them?


	
4.14    Is Planning Permission required for the proposed works?
Yes    FORMCHECKBOX 
         No    FORMCHECKBOX 

Planning Number
(where applicable)

Planning Officer

(Name if known)



	4.15   Are there any conditions attached to your approved planning consent? If yes, please specify.

	

	4.16
If you have not yet submitted a planning application/received planning approval, when do you expect to do so?  What timescales are you working to?  Are there any issues (See 
Guidance Notes for General Planning Enquiries Number)

	


Section 5 Proposed Outputs
ALL PROJECTS ARE EXPECTED TO ACHIEVE AT LEAST ONE OUTPUT FROM EACH OF TABLES 1 AND 2.
5.1 
Please provide numbers for each output that will be achieved as a result of your 
project (see guidance notes for definitions).
Table 1
	
	Current
Floor space
	2019
	up to

June, 2020
	Total

	New/Upgraded Floor Space
	M2
	
	
	M2

	New/Upgraded Floor Space with Accreditation
	M2
	
	
	M2

	Total
	M2
	M2
	M2
	M2


Table 2
	
	No of people currently employed (FTE)*
	2019
	up to

June, 2020
	Total

	No. of jobs created
	#
	
	
	

	Total
	
	
	
	


*FTE means Full-Time Equivalents calculated at 36-hours or more for a full time post.
5.2 
Please indicate if you are able to achieve any of the ‘additional’ outputs:
	Jobs Safeguarded
As direct result of the ERDF grant awarded
	#
	

	Land Reclamation
	Hectares
	

	Carbon Dioxide saved per annum
	Tonnes
	


Section 6 Standards
	6.1 
Equalities - What impact will your project have on the business communities and residents 
in the local area both positive and negative?

	

	6.2 
Environmental Sustainability: - What design steps have you taken to minimise the project’s negative impact on the environment, including its carbon footprint?  Please see guidance.

	


Section 7 Your Development Partners (if applicable)
	Partner delivery organisation name
	

	Contact name
	

	Address
	

	Organisation Type
	Public Body 
	 FORMCHECKBOX 

	Private Company 
	 FORMCHECKBOX 

	Third Sector
	 FORMCHECKBOX 


	Contribution or Value Add to Project
	


	Partner delivery organisation name
	

	Contact name
	

	Address
	

	Organisation Type
	Public Body 
	 FORMCHECKBOX 

	Private Company 
	 FORMCHECKBOX 

	Third Sector
	 FORMCHECKBOX 


	Contribution or Value Add to Project
	


	Partner delivery organisation name
	

	Contact name
	

	Address
	

	Organisation Type
	Public Body 
	 FORMCHECKBOX 

	Private Company 
	 FORMCHECKBOX 

	Third Sector
	 FORMCHECKBOX 


	Contribution or Value Add to Project
	


8.0 State Aid Declaration 

Company (Full Legal) Name: ……………………………………………………….....................................................................
You are applying for grant assistance under EU De Minimis State Aid regulations. 

Under World Trade Organisation agreements and European State Aid regulations, any assistance from the public sector towards trading operations must be strictly controlled and fall within agreed limits. De Minimis aid is assistance from a public source for a trading activity which is below the threshold of aid requiring prior notification and approval from the Commission. These levels have been revised since 1st of January 2007. This now allows a company to receive up to €200,000 (£182,488 at 11th Oct. 2016) of De Minimis aid over three fiscal year period for most sectors. 
. Actual sterling rate is calculated on the day the Offer Letter is issued. 

To confirm that you are able to receive this assistance you must declare the full amount of aid, from any public source, and in any format, you have already received over the last 3 financial years. You must declare whether or not it was De Minimis aid. All aid received whether De Minimis aid or exempted aid, must now be declared. Please note that this is a change from the requirements of previous regulations. Please be explicit in your explanation of what the aid you received has been used for. 
The following is not a comprehensive list of the possible forms of aid. However it should give an indication of the most common forms of aid, which you may have been given over the past three years. Potentially any assistance from a public body might be an aid. Should you have any doubts on this matter, please contact the body from which the assistance was received: 

· Grants from public bodies

· Loans from public bodies at favourable rates

· Loan guarantees from public bodies

· Differential tax benefits

· Grants from an investment trust (including charities) which may themselves have received the funds from a public body

· Grants from a part publicly funded venture capital fund

· Publicly administered funds, even if the funds were originally not public such as the national lottery

· Landfill tax

· Waiving or deferral of fees or interest normally due to a public body such as the waiving or deferral of rent or waiver of interest normally due on late payment of taxation or other costs to a public body

· Monopoly licences or guarantees of market share

· Advertising via a public channel such as a tourist board or state owned television

· Consultancy advice provided either free or at a reduced rate

· Training provided either free or at a reduced rate

· Aid for investment in environmental projects

· Provision of a free or reduced rate feasibility study for research and development or other assistance with research and development

· Purchase of public land or property at a less than market rate

· Benefiting from the provision of infrastructure where your organisation was pre-identified as a beneficiary

These types of aid may have been provided under De Minimis (as De Minimis aid) or under another State Aid regulation. If you are in any doubt whether aid received was De Minimis aid or about its value, check with the organisation, which provided it. If they are unable to say or there is any uncertainty, assume that it was De Minimis aid unless its value exceeded €100,000, prior to 1st January 2007, or €200,000 post 1st January 2007, in which case it cannot have been. 
Any De Minimis aid awarded to you under this project will have to be declared if you apply, or have applied, for any other public funding. Therefore, if successful, the offer letter must be retained and shown to any other public body to whom you apply for funding for the three years following the offer. 
False declarations will lead to the recovering of the value of the assistance offered plus interest. 
Please note that where a company is part of a group the €200,000 limit applies to the group as a whole for public sector support within the United Kingdom. Therefore, if you are a member of a group, please fill out the following for all the group entities. 

8.1 Declaration

I declare that the amount of De Minimis aid received by the company/organisation over the last three fiscal year period is:

	Fiscal Year 
and

date aid

was

awarded
	Value

of the aid

(£ and €)
	From which body or under

which scheme


	What activity or item was the aid

given for


	Was it

under a

notified

scheme or

block

exemption?



	2017 Post 1st April
(Date)


	
	
	
	

	2018 / 2019 (Date)


	
	
	
	

	2019 / 2020 (Date)

	
	
	
	

	2019 / 2020 / 2021
Any State Aid application for which a decision is outstanding
	
	
	
	

	Total

	
	
	
	


Please complete on a separate sheet if required.
Signed ………………………………………………………………………………………….……
Name (Block Caps)……………………………………………………………….………… 
Date ………………………………………………………………………………………………….
Position ………………………………………………………………………………………….…
(Must be an officer able to bind the organisation in legal agreements)

Section 9 APPLICANT DECLARATION & CERTIFICATION
GENERAL DATA PROTECTION REGULATION (GDPR) 2018

FREEDOM OF INFORMATION ACT 2000
The information provided on this form will be held on the City Council’s IT systems and is subject to the provisions of GDPR 2018 and the Freedom of Information Act 2000. All information provided will be stored securely within our online filing system and will not be shared outside of the organisations involved in the delivery of PIP.
Applicant Certification
I am applying on behalf of: ………………………………………………………………………. to Birmingham City Council for financial assistance from the PIP European Regional Development Fund.
I declare that I have the authority to apply for this funding and am authorised by my organisation and any partners represented in this application to make binding legal commitments on its behalf.  I certify that the information supplied is correct to the best of my knowledge. I am aware that if false information is knowingly given, any funding provided by Birmingham City Council will be repayable and legal action may be taken.

I confirm that:
- 
my organisation has the legal authority to carry out the project and accept that the proposed   project will be subject to our internal accounting and auditing arrangements;
-
my organisation has formally approved the funding it has stated it will provide;
-
my organisation and our partners have Equality and Diversity, Health & Safety, Procurement, Environmental Sustainability Policies and employee and third party insurances and agree to evidence these during delivery; and
-
I have informed all persons in relation to whom I have provided personal information of the details of the personal information I have provided to you and of the purposes for which this information will be used and that I have the consent of the individuals concerned to pass this information to you for these purposes.
-
I have no undeclared conflict of interest by virtue of any connections with Birmingham City Council, (Elected Members, Officers etc).
I authorise you to process my personal information, in particular my sensitive personal information, for the purposes stated in this form.

If approved for ERDF funding my organisation will deliver the project in accordance with the specification and methodology set out in this application form.
	Signed
	

	Name (Print)


	

	Position 

	
	Date
	


Appendix 1. ‘Documents Checklist’
We cannot accept your application without all required documentation.
	Does your project require funding or grants from any other public or private sources?
	Yes   FORMCHECKBOX 
       No  FORMCHECKBOX 
  

	If Yes, provide letters confirming match funding (list details here).

	

	Is your application for grant funding under this programme a continuation of project activity for which you have had funds from us or other public bodies?
	Yes   FORMCHECKBOX 
       No  FORMCHECKBOX 
  

	If Yes, attach a copy of an evaluation of the existing activity. Discuss this with your BCC Project Sponsor.


	


To support the application you must provide:-
	Financial Evidence – Please provide all relevant information.
	

	Last 2 years final year end ‘Audited’ accounts. 
	Yes   FORMCHECKBOX 
       No  FORMCHECKBOX 
  

	Financial projections for the next 2-years on a month by month basis including: Profit and Loss, Cash Flows and Balance Sheets 
(Example templates are available on our webpage).
	Yes   FORMCHECKBOX 
       No  FORMCHECKBOX 
  

	Management accounts up to the present day for the period not detailed in the accounts provided (only if most recent accounts are more than 6-months old).
	Yes   FORMCHECKBOX 
       No  FORMCHECKBOX 
  

	Business bank account statements for all accounts for the last three months.
	Yes   FORMCHECKBOX 
       No  FORMCHECKBOX 
  

	Evidence of existing and future funding facilities (if applicable).
	Yes   FORMCHECKBOX 
       No  FORMCHECKBOX 
  

	Confirmation from your bank or accountant of your company’s legal status and number of years trading.
	Yes   FORMCHECKBOX 
       No  FORMCHECKBOX 
  

	Evidence of new borrowings or loans secured to undertake project 
(if applicable).
	Yes   FORMCHECKBOX 
       No  FORMCHECKBOX 
  

	Confirmation that there is sufficient equity in the project land/building to enable BCC to place a Legal Charge on it?
We will require latest building valuation and all outstanding borrowings (mortgages) against the building. Discuss this with your BCC Project Sponsor.
	Yes   FORMCHECKBOX 
       No  FORMCHECKBOX 
  

	Completed State Aid De Minimis Declaration (Section 8 of this form).
	Yes   FORMCHECKBOX 
       No  FORMCHECKBOX 
  


	Project Evidence
	Yes   FORMCHECKBOX 
       No  FORMCHECKBOX 
  

	A site plan showing the location of the project and appropriate detailed plans/ elevations/cross sections of the development proposal.
	Yes   FORMCHECKBOX 
       No  FORMCHECKBOX 
  

	A detailed specification (description) of work to be undertaken.
	Yes   FORMCHECKBOX 
       No  FORMCHECKBOX 
  

	A minimum of 3 Contractors’ itemised quotations based on an agreed specification (description) of works.
	Yes   FORMCHECKBOX 
       No  FORMCHECKBOX 
  

	Confirmation of site/property ownership (copy of Land Registry document) or Lease (copy of Lease Agreement) and written consent from Landlord to carry out works (if applicable).
	Yes   FORMCHECKBOX 
       No  FORMCHECKBOX 
  

	Confirmation of relevant statutory consents (e.g. planning permission and/or buildings regulations approval).
	Yes   FORMCHECKBOX 
       No  FORMCHECKBOX 
  

	Name and address of your Solicitor for Legal Charge.
	Yes   FORMCHECKBOX 
       No  FORMCHECKBOX 
  

	Have you or your solicitor read the ERDF Conditions of Grant Aid? 
(See Website) 
	Yes   FORMCHECKBOX 
       No  FORMCHECKBOX 
  


The completed application form together with all the supporting information requested should be sent:

· via email to PIPenquiries@birmingham.gov.uk or


·  in a sealed envelope to Birmingham City Council, Business Development and Innovation Team, PO Box 17108, Birmingham, B2 2WF
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� However, Transport sector is still restricted to €100,000 (approximately £67,000). Fisheries have a limit of €30,000 (approximately £20,000) and Agriculture, other than marketing of processed products, is limited to €7,000 (approximately £4,800). Both of these last two sectors are subject to special procedures and require the permission of Defra. Please note that the limits are in Euros, therefore when measuring the level of aid given, the official Commission Euro / £ exchange rate at the time that the assistance is granted must be used to determine the amount of aid given. 
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