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EDUCATIONAL PSYCHOLOGY SERVICE COURSE BOOKING FORM
(Please complete and return to the email addresses listed at the bottom of the sheet)
Please tick relevant box to indicate which training you would like to book onto:

(FRIENDS for Life and FRIENDS for Youth (4th July 2019)
	Name of Person/s delivering Service (if applicable): 


Please complete all sections of Person or Organisation responsible for payment of the debt - BLOCK CAPITALS 
	School/Organisation:

	Address:

	









Postcode:

	Telephone Number:







Fax Number:


	Email address:


	Date/s and time of support (if applicable):
FRIENDS for Life and FRIENDS for Youth (Oakhill Centre)
Thursday 4th July, 2019 (9.30am – 4.00pm)

	Name of delegates:



	Payment Total:
( £220 per person 
( £165 per person (if 2 or more participants attend per setting)




PAYMENT (please indicate method of payment and complete details)
Unless you are a Cheque Book School, you will be charged via internal transfer.  Therefore please tick:-

1)   Cheque Book School ( please attach CMIS/SIMS Order (Birmingham Schools only)
	Invoice address if different from above




2)   Journal/Internal Transfer Code - please ensure all boxes are completed.  Please attach CMIS/SIMS Order if you wish 

to.  
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        Cost Centre                 Subjective                 3rd El 







       NB:  If subjective code is not provided L680 will be used
3)   By cheque - Made payable to “Birmingham City Council”

Signature of person completing payment details: ____________________________  Job Title:  _________________________

Date:  ___________________
TERMS AND CONDITIONS
SERVICES

ALL ACCESS TO EDUCATION SERVICES
On receiving this Service Agreement Form we will process your request.  .  Access to Education does not accept any liability

whatsoever, if for whatever reason, the Service is not delivered.
BOOKING A SERVICE AND CANCELLATION CONDITION
By entering details on this application form the setting/line manager confirm they have read, understood and accepted the terms and conditions and are happy for the service to be provided.
Cancellation must be made in writing by email or] post.  Cancellations made less than 5 working days in advance will be charge 50% of the course fee.

Cancellation Responsibility
It is the responsibility of the setting/line manager/ to inform Access to Education of cancellation of the Service.
ORDERING

Your goods should be delivered within 10 working days of receipt of your order and processing your payment.  The availability and published prices are correct at the time of going to press, but are subject to alteration.

If you, for any reason, are unhappy with any product you purchase, you may return it to us in its original condition and packaging within 14 working days and we will provide a refund minus postage and packaging.  If the reason for the return is our error, or if the item is damaged before it reaches you, we will provide a full refund plus postage and packaging.

To make a return please send back the item securely wrapped along with our compliment slip which was enclosed with your items and a letter stating the reason for the return.


We recommend that you obtain “Proof of Postage” or use Recorded Delivery.

DATA PROTECTION ACT 
The information collected on this form will be used in compliance with the Data Protection Act 1998.  Access to Education collects this information in order to inform service delivery.  Data will be stored and may be used by other sections of Birmingham City Council Children’s Services in order to promote courses, activities and events in the future.

COPYRIGHT
© Access to Education, Birmingham City Council - All rights reserved.

License Agreement - DVDs/Resource Packs are licensed for use by the purchaser for training purposes only at their own school or educational establishment.  You are forbidden to lend, re-sell, copy or otherwise distribute this products in part or as a whole to any other party.
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Please photocopy as required and return completed form to:  Linda Davenport at Educationalpsychology@birmingham.gov.uk and Marina.Limniotis@birmingham.gov.uk
Please read Service Agreement Terms and Conditions overleaf.
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LEARNING AND CULTURE
























