[image: image1.jpg]Birmingham
" | City Co%nci\




Our Ref: CoordAdm2018

September 2018

Changes to Planned Admission Number from September 2019
This form is to notify Birmingham City Council of a change to PAN for 2019 entry. This forms part of a school’s duty to coordinate in accordance with the School Admission Code. 

A proposed increase to PAN must be notified on the school’s website. A proposed reduction to PAN would require consultation but those determined for 2019 cannot be reduced at this stage. 
Please complete and return this form to edsi.enquiries@birmingham.gov.uk by 5th October 2018. It is essential that Birmingham City Council receives this information in good time to allow us to deliver its co-ordination responsibilities effectively.
	Please complete for applicable year group(s):
	Entry Year Group

	Planned Admission Number
	Reception
	Year 3*
	Year 7
	Year 10*

	Current PAN for September 2018 

(enter as applicable)
	
	
	
	

	Planned PAN from September 2019

(enter as applicable)
	
	
	
	

	Plan to offer additional places from September 2019 (enter number of additional places to be offered above PAN)
	
	
	
	


Notes:
· Year 3* you are only required to complete the above if you are a Junior School with a linked Infants on a separate site (Year 2-3 transfers).

· Year 10* you are only required to complete the above if you are a 14-19 Academy/University Technical College.

· Birmingham City Council will approach the responsible body if plans do not align with our place planning requirements or risk causing overprovision in the locality.
· In cases where schools do not coordinate with Birmingham City Council they would not be eligible for additional growth funding in the first year nor any capital funding to assist with expansion build work. 

· You will be contacted shortly with our latest assessment of where we require additional places between now and 2023/24. Please look out for this information in the School Noticeboard.
	Please tick as appropriate:  

	
	I confirm that I am willing to have further discussion and review these proposals with the Local Authority

	
	I confirm that I will implement an increase in my pupil admission numbers independently of the Local Authority assessment of school place requirements

	
	I have made our intended changes known to our relevant Admissions Authority


	Contact details:

	Signed:
	
	Date:
	

	Name:
	

	Position:
	

	School Name:
	
	DFE no.:
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